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27th June, 2017 
 
 
Dear Parent/Guardian 
 
Parent Governor Vacancy – Shadow Governing Board 

We currently have a vacancy for a parent governor for the shadow governing body, who will be assuming 
responsibility for the school along with the Interim Executive Board (IEB), from September 2017. 

The Local Authority is looking for expressions of interest from parents who would be interested in the role.  
The role is voluntary and below are details of the commitment involved: 

 A parent governor would be expected to undertake training and development for their role as a 
governor.  This includes induction, finance, data and safeguarding training as a minimum.  There is 
an expectation that governors keep up to date with changes to education policy both nationally 
and locally.  The training is provided by East Sussex County Council but requires a commitment to 
attend this training. 
 

 A governor will be expected to attend monthly governing board meetings – these are 
approximately 2.5 hour in length and governors are expected to review the papers prior to the 
meeting.  For terms 1 and 2 the meetings are scheduled as follows: 

o 18th September 2017, 8:30am – County Hall, Lewes 
o 16th October 2017, 10:30am – St. Michael’s CE Primary School, Playden 
o 15th November 2017, 8:30am – County Hall, Lewes 
o 11th December 2017, 10:30am – St. Michael’s CE Primary School, Playden 

After these dates it is anticipated the meetings will be held monthly at the school.  Governors are 
also expected to make visits to the school, agreed by the governing board, to assist the governing 
board in their monitoring and evaluation role. 

 The appointment will look at the skills and experience of the interested parties in order that these 
skills can complement the existing governors’ skills – please include details of the skills and 
experience that you have relevant to the position. 

Further information about the expectations of governors can be found online on the following link 
https://www.gov.uk/government/publications/governance-handbook  

If you would like to formally make an expression of interest for the role, please complete the attached form 
and declaration (also available on the website) and return by 7th July 2017 to Jo Saunders, Clerk to the IEB, 
jo.saunders@eastsussex.gov.uk  

Yours sincerely 
 
 
Penny Gaunt 
Chair of the Interim Executive Board 
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