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17th September, 2019 
 
 
 
Dear Parents/Carers 
 
Attendance 
 
Good school attendance is central to raising standards in education and ensuring the safeguarding of 
children. At St. Michael’s we follow East Sussex County Council guidance on school attendance. 
 
The government expects schools and local authorities to promote good attendance and reduce absence, 
and to act early to address patterns of absence. Parents have a legal duty to ensure that their children 
attend regularly and that all pupils are to be punctual to their lessons. 
 
For the last academic year (2018-19) the overall absence at St. Michael’s increased from the year before, to 
5.55% which is 1.0% higher than the National Average – this is equivalent to 376 more missed sessions in 
our school compared to the national cohort. Over the last three academic years, we have consistently fallen 
below the national average for attendance. 
 
In light of this data and with our drive to improve school attendance and rise above the National Average, 
we have rewritten our attendance policy which was approved by the governing board towards the end of 
term 6. We have attached a copy for your perusal. 
 
We draw your attention to school procedures in dealing with absences (page 2) and in particular to the line 
that reads “10 ‘unauthorised absence’ marks within a 10 week period will be reported to the Local 
Authority and is likely to result in a penalty notice being issued.” Each of the morning and afternoon 
sessions in a day carry an absence mark which means that should your child have an unauthorised absence 
for one day, it equates to two unauthorised absence marks. 
 
Please help us to make a big difference to our attendance figures so that St. Michael’s outshines the 
national figures next year! Thank you in advance for your support. 
 
Yours faithfully 
 
 
 
Mrs. C. Marshall 
Headteacher 


