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RETURN TO SCHOOL: SEPTEMBER 2020 

 
COVID-19 RECOVERY ARRANGEMENTS 

 
Following government advice, St. Michael’s is preparing for a full return to school for all pupils from 
September, 2020. We aim to comply with published guidelines as we make judgements at a school level 
about how to balance and minimise any risks from coronavirus (COVID-19) with providing a full 
educational experience for our pupils. 
 
Alongside our plans outlined below, we will also be working on a plan for the continuity of pupils’ 
education in the event of a local lockdown (remote learning). These arrangements will not be fully in 
place until the end of September and will be communicated to all parents as soon as they have been 
finalised. 

 
As exists for the current term, there are many constricting guidelines under which we have to operate 
which may mean compromises for parents, pupils and staff. We have done our very best within our own 
unique set of circumstances, considering the fabric and layout of the building, the staffing capacity, safety 
requirements and pupil numbers, and share with you below our arrangements for pupils: 
 
 
Classes 
To comply with government guidance, we have arranged our classes with the overarching principle of 
reducing the number of contacts between children and staff. 
 
To this end, each class will be grouped together and treated as an individual ‘bubble’. The movement 
around school and designated use of equipment, the lunch hall and playground, will ensure as far as 
possible that contact between groups will be avoided or minimised. Classrooms (apart from Reception) 
will be arranged with forward facing desks and children will be expected to adhere as far as possible to 
the Code of Behaviour (attached). Children will be taught in classes (newly named! Can you see the links 
to Reading?) as follows: 
 

Year group(s) Reception Years 1 & 2 Years 3 & 4 Years 5 & 6 

Class Name The Gingerbread 
House 

The Chocolate 
Factory 

Narnia Neverland 

Class Teacher Miss Harwood Mrs Duly (Terms 1 
& 2) 
Maternity cover 
still to be 
appointed (Term 3 
to Term 6) 

Mrs Pepler Miss James 

Support Staff Miss Cooke & Mrs 
Foster 

Miss Padovani  & 
Mrs Foster 

Mrs Kirkham Mrs Meyer 
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Term dates 
East Sussex school term and holiday dates for 2020-2021 are attached. 
 
School inset days 
Thursday 3rd September, 2020 
Monday 2nd November, 2020 
Monday 4th January, 2021 
Monday 7th June, 2021 
Friday 23rd July, 2021 
 
Start of term 
The start of term for all pupils will be Friday 4th September, 2020. 
The school will be fully open, Monday to Friday for all year groups. 
 
 
Drop off & Pick up Timing and Routine 
 
There is a 15 minute window at the start and end of each day to ease congestion.  

 Drop off between 8.45-9.00 am 

 Pick up between 3.15-3.30 pm 
 
Each class has a separate entry point which is outlined below. We remind all parents of the importance of 
social distancing. Parents are asked NOT to gather anywhere on the school grounds. Instead, you are 
asked to queue in a responsible fashion (line markers are in place to guide you). 
 
If your child needs to be accompanied to school, only ONE parent to attend. 
 
The Gingerbread House (Reception) 
Enter the outer gates and queue to the LEFT HAND side of the cordoned area.  
Children enter through the front door of the school where they will be greeted by a staff member. 
Adults to be mindful of social distancing when they leave. 
 
The Chocolate Factory (Years 1 & 2) 
Enter the outer gates and queue to the RIGHT HAND side of the cordoned area. 
Children to enter the green gates to the playground via the LEFT HAND side of the inner cordoned area 
(staff will be on hand to assist). 
Children to proceed up the ramp to the classroom where they will be greeted by a staff member. 
Adults to be mindful of social distancing when they leave. 
 
Narnia (Years 3 & 4) 
Enter the outer gates and queue to the RIGHT HAND side of the cordoned area. 
Children to enter the green gates to the playground via the RIGHT HAND side of the inner cordoned area 
(staff will be on hand to assist). 
Children to proceed up the stairs to the classroom where they will be greeted by a staff member. 
Adults to be mindful of social distancing when they leave. 
 
Neverland (Years 5 & 6) 
A dedicated queuing zone has been assigned to the pavement alongside the bus stop. 
Children to enter the small green gate near the bus stop (staff will be on hand to assist) – in order to 
minimise any risk to children, we ask that they arrive no earlier than the 8:45 opening so that the need to 
queue is reduced.  
Adults to be mindful of social distancing when they leave. 
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Transport to and from school 
We remind you that the government has recommended that any unnecessary travel on buses is avoided 
(for those children who would ordinarily take the public bus). Please see the recently published Safer 
Travel Guidance: https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-
passengers 
 
Children under 11 are not required to wear a face covering on public transport. Should you prefer that 
your child wears a face covering on the bus, please provide a plastic bag in your child’s bookbag in which 
they can store the face covering when they arrive at school so they are able to retrieve it for the return 
journey. 
 
Children who arrive on the public bus should follow the above guidelines on entering the school and go 
straight to their classrooms. 
 
 
Wraparound Care 
There will also be changes to arrangements to Breakfast and After-School Club – these are currently being 
finalised and will be communicated separately as soon as possible. 
 
 
Attendance 
It is vital that all children return to school to minimise as far as possible the longer-term impact of the 
pandemic on children’s education, wellbeing and wider development. School attendance will therefore be 
compulsory again from September, 2020. This means that the usual rules on school attendance will apply. 
Please read our attendance policy (attached). 
 
 
Late Collection 
All children should be collected punctually at the end of the school day, or from after-school clubs. The 
reason for this is two-fold: firstly, children who are left behind often feel an increasing level of anxiety and 
distress the longer that they are unsure of where their parents are; secondly, the impact on the school of 
having a child left behind at the end of the day is also great as it requires a member of staff to supervise 
that child and this incurs an additional staffing cost. 
 
In line with other local schools, from September 2020, St. Michael’s will be introducing Late Collection 
Fees if children are not collected in a timely fashion at the end of the day. This policy is currently under 
development and will be communicated to all parents before the start of the new academic year. 
 
 
Uniform 
Pupils will be expected to return to school in full school uniform. Our usual rules apply and we include an 
adapted version of our School Uniform leaflet here. A coat should be brought in when the weather gets 
colder, and a hat if the weather remains sunny. Sunscreen should be applied at home before coming to 
school. 
 
Face coverings or masks are NOT required to be worn at school. Public Health England does not 
recommend the use of face coverings in school as pupils and staff are mixing in consistent groups, and 
because misuse may inadvertently increase the risk of transmission. There may also be negative effects 
on communication and thus education. 
 
 
 
 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
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Home-School shared resources 
 
Pencil Cases 
In order to minimise the risk of transmission for individual and very frequently used resources, pupils are 
NOT to bring in pencil cases or any stationery from home. Each pupil in Year 1 to Year 6 will be given their 
own pencil case with all the equipment they will need at school. 
 
Book bags 
To maximize space in corridors and minimise crowding/gathering at certain pinch points in the school 
(e.g. at pegs), pupils must NOT bring in rucksacks. Only book bags are permitted (for all year groups) as 
these can fit into individual trays. Please do not attach keyrings etc. to book bags as this makes them 
more bulky and less likely to fit neatly into trays. 
 
PE Kit 
These must be brought to school in a drawstring PE bag only (NOT in a rucksack) to enable appropriate 
storage in the designated zone. 
 
Lunchboxes 
These must be brought in separately (NOT in a rucksack), to enable appropriate storage in the designated 
zone. 
 
Mobile Phones 
To be turned off immediately on entering the school. Phones must be submitted to the class teacher upon 
arrival and must be collected at the end of the school day prior to returning home. Phones are brought 
into school at your own risk. The school accepts no responsibility for any loss or damage whilst the device 
is on school premises. 
 
 
School Dinners 
Chartwells will be providing school dinners as normal and a menu is attached for your perusal. From 
September, 2020, Chartwells will no longer accept cash payments for school dinners. All dinners must be 
booked and paid for online using their payment system, Parent Pay. Families will receive an email with 
login details and full guidance before the start of the new academic year. 
 
Children will sit in their class groups and have lunch at a designated time in the school hall. The hall will be 
divided into two separate spaces to allow for this and tables and chairs will be cleaned before the 
changeover of groups. This does mean a staggered lunch with the older children having a slightly later 
start than normal. 
 
 
Cleaning & Hygiene 
 
Children will be required to wash or sanitize their hands regularly. This includes: 

 immediately on entering the school 

 before and after going to the toilet 

 before and after break times 

 before and after lunch times 
 
 They will be explicitly taught the ‘catch it, bin it, kill it’ rules and these will be reinforced constantly. Each 
class has been fitted with a hand sanitizer station and has access to a sink for handwashing, sanitizing 
wipes and antibacterial spray to keep surfaces and equipment as clean as possible. The school will have a 
daily enhanced clean. 
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First Aid 
 
Each class has its own first aid kit and PPE if required. Teachers and support staff in each classroom will be 
assigned to administer basic first aid should it be needed (plasters etc.) 
 
 
Code of Conduct 
 
The children will be instructed on adhering to new rules of behaviour to keep them safe. It is important 
that they understand the need to behave differently when they return to school. The revised Code of 
Conduct which relates to our systems of control is attached – it would be helpful to go through this with 
them before their return. We will be using ‘COVID safe’ and ‘COVID unsafe’ class dojos to support the 
children with these rules. The exception to this will be the final rule: ‘I will never cough or spit at or 
towards another person’ which, for obvious reasons, bears more weight than the others and will 
necessitate immediate removal from the class. 
 
Otherwise, our Positive Attitudes and Behaviour Policy still stands, with our Golden Rule model in place as 
usual. 
 
 
COVID-19 MANAGEMENT 
 
We remind parents of the government’s guidance on persons presenting with coronavirus symptoms: 
 
Managing symptomatic pupils, staff and other adults 
Pupils, staff or other adults who present with any of the identified symptoms of coronavirus MUST NOT 
come into the school (a high temperature; a new continuous cough; a loss or change in their sense of 
smell or taste). Anyone developing those symptoms during the school day will be sent home and advised 
to comply with the following guidance: 
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance 
 
Symptomatic persons must self-isolate for 7 days and should arrange to have a test: 
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested 
Parents must inform the school immediately of the results of the test as this will determine the next 
course of action for the symptomatic person. 
 
Other members of their household (including any siblings) must self-isolate for 14 days from when the 
symptomatic person first had symptoms. 
 
Managing confirmed cases of Coronavirus (COVID-19) 
If someone who has attended the school has tested positive for coronavirus, the school will take swift 
action and contact the local health protection team. The team will work with the school in this situation to 
guide them through the actions they need to take.  
 
Engaging with the NHS Test and Trace process 
Parents and carers must be ready and willing to: 

 Book a test if they are displaying symptoms. All children can be tested, including children under 5, 
but children aged 11 and under will need to be helped by their parents/carers if using a home 
testing kit. 

 Provide details of anyone they have been in close contact with if they were to test positive for 
coronavirus or if asked by NHS Test & Trace. 

 Self-isolate if they have been in close contact with someone who develops coronavirus symptoms 
or someone who tests positive for coronavirus.  

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested

