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School inset days 
 
Having lost our planned inset day on 4th January due to the national lockdown and school closure, we 
have moved this to the newly rescheduled date (highlighted below); other inset days continue as 
previously arranged: 
 

 Monday 19th April, 2021 

 Monday 7th June, 2021 

 Friday 23rd July, 2021 

Classes 
 
In line with government guidance, we have arranged our classes with the overarching principle of 
reducing the number of contacts between children and staff. 
 
As was set up in Terms 1 and 2, each class will continue to be grouped together and treated as an 
individual ‘bubble’. The movement around school and designated use of equipment, the lunch hall and 
playground, will ensure as far as possible that contact between groups will be avoided or minimised. 
Classrooms (apart from Reception) will be arranged with forward facing desks and children will be 
expected to adhere as far as possible to our Code of Conduct. Children will be taught in their regular class 
bubbles as follows: 
 

Year group(s) Reception Years 1 & 2 Years 3 & 4 Years 5 & 6 

Class Name The 
Gingerbread 
House 
 

The Chocolate Factory Narnia Neverland 

Class Teacher Miss Harwood Mrs Churchill (Mon/Tues) 
Miss O’Rourke (Wed-Fri) 
 

Mrs Pepler Miss James 

Support Staff Miss Cooke & 
Mrs Foster 

Miss Bennett  & Mrs 
Foster 
 

Mrs Kirkham Mrs Meyer 

Following government advice, St. Michael’s has prepared for a full return to 
school for all pupils from 8th March, 2021. We aim to comply with published 

guidelines as we make judgements at a school level about how to balance and 
minimise any risks from coronavirus (COVID-19) with providing a full educational 

experience for our pupils. 
 

There are many guidelines under which we have to operate which may mean 
compromises for parents, pupils and staff. We have done our very best within our 

own unique set of circumstances, considering the fabric and layout of the 
building, the staffing capacity, safety requirements and pupil numbers, and share 

with you below our arrangements for pupils. 
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Drop off & Pick up Timing and Routine 
 
There is a 15 minute window at the start and end of each day to ease congestion.  
 

 Drop off between 8.45-9.00 am 

 Pick up between 3.15-3.30 pm 
 
Each class has a separate entry point which is outlined below. We remind all parents of the importance of 
social distancing. Parents are asked NOT to gather anywhere on the school grounds. Instead, you are 
asked to queue in a responsible fashion.  
 
If your child needs to be accompanied to school, only ONE parent to attend. Adults must wear face masks 
when on the school site. 

The Gingerbread House (Reception) 
Enter the outer gates and queue to the LEFT HAND side of the cordoned area.  
Children enter through the front door of the school. 

The Chocolate Factory (Years 1 & 2) 
Enter the outer gates and queue to the RIGHT HAND side of the cordoned area. 
Children to enter the green gates to the playground via the LEFT HAND side of the inner cordoned area 
(staff will be on hand to assist). 
Children to proceed up the ramp to the classroom. 

Narnia (Years 3 & 4) 
Enter the outer gates and queue to the RIGHT HAND side of the cordoned area. 
Children to enter the green gates to the playground via the RIGHT HAND side of the inner cordoned area 
(staff will be on hand to assist). 
Children to proceed up the stairs to the classroom. 

Neverland (Years 5 & 6) 
A dedicated queuing zone has been assigned to the pavement alongside the bus stop. 
Children to enter the small green gate near the bus stop  – in order to minimise any risk to children, the 
gate will be opened at 8:30 am and children will be allowed to assemble in the covered area outside the 
classroom prior to the school site being opened at 8:45 am. We ask that they arrive no earlier than the 
8:30 am gate opening, so that the need to queue is reduced.  

Transport to and from school 
 
We remind you that the government has recommended that any unnecessary travel on buses is avoided 
(for those children who would ordinarily take the public bus). Please see following Safer Travel Guidance: 
safer travel guidance for passengers 
 
Children under 11 are not required to wear a face covering on public transport. Should you prefer that 
your child wears a face covering on the bus, please provide a plastic bag in your child’s bookbag in which 
they can store the face covering when they arrive at school so they are able to retrieve it for the return 
journey. 
 
Children who arrive on the public bus should follow the above guidelines on entering the school site and 
stand in their allocated area until the gates open. 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
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Wraparound Care 
 
Unfortunately, due to compliance with COVID-19 restrictions, we are unable to operate our Breakfast and 
After-school Clubs as we would normally. We are operating under the overarching principle of limiting 
contact between groups of children and where this is not possible, a rigorous approach to cleaning 
between groups must be taken. We have restrictions around the layout of the building, use of available 
rooms and staffing. 
 
As a result, we will only be operating our Breakfast Club at this time. We are unable to provide an After-
School Club under the current circumstances. We will continue to review this provision as guidance 
changes and will keep you updated, though it is anticipated that this arrangement will continue for the 
rest of this academic year. 
 
At Breakfast Club there is a limit of 10 children per day, at £4.50 per child. Due to the very limited spaces 
and inability to then offer the space to someone else at short notice, where a parent has committed to a 
space and the child does not show up, parents will still be charged. 
 
Where parents are using external childcare providers or out of school extra-curricular activities for their 
children, you should also: 
 

 Limit your use of multiple out-of-school setting providers and only use one out-of-school setting 
in addition to school as far as possible 

 Ensure you check that providers have put in place their own protective measures 

 Refer to guidance for parents and carers 

Attendance 
 
School attendance will be compulsory from 8th March, 2021. This means that the usual rules on school 
attendance will apply, including: 
 

 Parents’ duty to secure their child’s regular attendance at school 

 The ability of the school to issue sanctions, including fixed penalty notices in line with the Local 
Authority’s code of conduct 

Late Collection 
 
All children should be collected punctually at the end of the school day, or from after-school clubs. The 
reason for this is two-fold: firstly, children who are left behind often feel an increasing level of anxiety and 
distress the longer that they are unsure of where their parents are; secondly, the impact on the school of 
having a child left behind at the end of the day is also great as it requires a member of staff to supervise 
that child and this incurs an additional staffing cost. 
 
We remind parents, that in accordance with our Late Collection Policy, late collection fees will apply.  

Uniform 

 
Pupils will be expected to return to school in full school uniform. Please ensure that your child is suitably 
dressed for the weather conditions: 
 

https://www.gov.uk/government/publications/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak/guidance-for-parents-and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
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 Winter: additional layers are needed to be comfortable indoors with increased classroom 
ventilation in the cold weather. A coat must be brought in, as children will be spending time 
outdoors. 

 Summer: A hat should be brought in and sunscreen applied at home before coming to school. 
 
Face coverings or masks are NOT required to be worn at school. Public Health England does not 
recommend the use of face coverings in school as pupils and staff are mixing in consistent groups, and 
because misuse may inadvertently increase the risk of transmission. There may also be negative effects 
on communication and thus education. 

Home-School shared resources 

Pencil Cases 
In order to minimise the risk of transmission for individual and very frequently used resources, pupils are 
NOT to bring in pencil cases or any stationery from home. Each pupil in Year 1 to Year 6 has been given 
their own pencil case with all the equipment they will need at school. 

Book bags 
To maximize space in corridors and minimise crowding/gathering at certain pinch points in the school 
(e.g. at pegs), pupils must NOT bring in rucksacks. Only book bags are permitted (for all year groups) as 
these can fit into individual trays. Please do not attach keyrings etc. to book bags as this makes them 
more bulky and less likely to fit neatly into trays. 

PE Kit 
These must be brought to school in a drawstring PE bag only (NOT in a rucksack) to enable appropriate 
storage in the designated zone. 

Lunchboxes 
These must be brought in separately (NOT in a rucksack), to enable appropriate storage in the designated 
zone. 

Water bottles 
Each child should bring in a filled, named water bottle daily. These should be returned, washed and 
refilled at home each day. 

Mobile Phones 
To be turned off immediately on entering the school. Phones must be submitted to the class teacher upon 
arrival and must be collected at the end of the school day prior to returning home. Phones are brought 
into school at your own risk. The school accepts no responsibility for any loss or damage whilst the device 
is on school premises. 

School Dinners 
 
Chartwells will be providing school dinners as normal and a menu will be distributed to you as soon as it is 
published. All dinners must be booked and paid for online using their payment system, Parent Pay.  
 
Children will sit in their class groups and have lunch at a designated time in the school hall. The hall will be 
divided into two separate spaces to allow for this and tables and chairs will be cleaned before the 
changeover of groups.  
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Cleaning & Hygiene 
 
Children will be required to wash or sanitize their hands regularly. This includes: 

 immediately on entering the school 

 before and after going to the toilet 

 before and after break times 

 before and after lunch times 
 
 They will be explicitly taught the ‘catch it, bin it, kill it’ rules and these will be reinforced constantly. Each 
class has been fitted with a hand sanitizer station and has access to a sink for handwashing, sanitizing 
wipes and antibacterial spray to keep surfaces and equipment as clean as possible. The school will have a 
daily enhanced clean. 

First Aid 
 
Each class has its own first aid kit and PPE if required. Teachers and support staff in each classroom will be 
assigned to administer basic first aid should it be needed (plasters etc.) 

Code of Conduct 
 
The children will be reminded of our rules of behaviour to keep them safe. We will be using ‘COVID safe’ 
and ‘COVID unsafe’ class dojos to support the children with these rules. The exception to this will be the 
final rule: ‘I will never cough or spit at or towards another person’ which, for obvious reasons, bears more 
weight than the others and will necessitate immediate removal from the class. 
 
Otherwise, our Positive Attitudes and Behaviour Policy still stands, with our Golden Rule model in place as 
usual. 

COVID-19 MANAGEMENT 
 
In line with government guidance, we share below how we are responding to COVID-19 symptoms in 
staff, pupils and other adults in our setting. 

Managing symptomatic pupils, staff and other adults 
Staff members, parents and carers will need to: 
 
Book a test if they or their child has symptoms – the main symptoms are: 

 A high temperature 

 A new continuous cough 

 A loss or change to your sense of smell or taste 
 
Self-isolate immediately and NOT come to school if: 

 They develop symptoms 

 They have been in close contact with someone who tests positive for coronavirus (COVID-19) 

 Anyone in their household or support or childcare bubble develops symptoms of coronavirus 
(COVID-19) 

 They are required to do so having recently travelled from certain other countries 

 They have been advised to isolate by NHS test and trace or the PHE local health protection team, 
which is a legal obligation 

Book%20a%20test
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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Provide details of anyone they have been in close contact with, if they test positive for coronavirus 
(COVID-19) or if asked by NHS Test and Trace 

Managing confirmed cases of Coronavirus (COVID-19) 
If someone who has attended the school has tested positive for coronavirus, the school will take swift 
action and contact the local health protection team. The team will work with the school in this situation to 
guide them through the actions they need to take.  

Asymptomatic testing 
School staff have been provided with Lateral Flow Devices (LFDs) which they are using twice-weekly to 
self-swab and test themselves. Any staff member with a positive LFD result will need to self-isolate in line 
with the stay-at-home guidance. 


