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RETURN TO SCHOOL: SEPTEMBER 2021 

 
OPERATIONAL GUIDANCE 

 
Classes 
 
It is no longer necessary to keep the children in consistent ‘bubbles’. Our outbreak management plan may 
require the reintroduction of ‘bubbles’ for a temporary period, should this be necessary. 
 

Year group(s) Reception Years 1 & 2 Years 3 & 4 Years 5 & 6 

Class Name Eric Carle class Simon Bartram 
class 

Malorie Blackman 
class 

Katherine Rundell 
class 

Class Teacher Miss Harwood Miss O’Rourke Mrs. Churchill Miss James 

Support Staff Miss Cooke & Mrs 
Foster 

Miss Bennett Mrs Kirkham Mrs Meyer 

Mrs Foster 

 
 
Term Dates 
 
East Sussex school term and holiday dates for 2021-2022 are attached. 
 
School inset days 
Wednesday 1st September, 2021 
Monday 1st November, 2021 
Tuesday 19th April, 2022 
Monday 6th June, 2022 
Thursday 21st July, 2022 
 
Start of term 
The start of term for all pupils will be Thursday 2nd September, 2021. 
New Reception pupils – please refer to our Induction programme for attendance to Friday 10th 
September, 2021. 
 
 
Drop off & Pick up Timing and Routine 
 
There is a 15 minute window at the start and end of each day to ease congestion.  

 Drop off between 8.45-9.00 am 

 Pick up between 3.15-3.30 pm 
 
Pupils in Y1-Y6 
Enter through the main school gates where they will be greeted by a staff member.  
 
Eric Carle class (Reception) 
Children enter through the front door of the school where they will be greeted by a staff member. 
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Transport to and from school  
 
Public Bus 
The legal requirement for face coverings on public transport ended on 19th July, but many bus companies 
still urge people to wear masks. Should you prefer that your child wears a face covering on the bus, please 
provide a plastic bag in your child’s bookbag in which they can store the face covering when they arrive at 
school so they are able to retrieve it for the return journey. Children who arrive on the public bus should 
follow the above guidelines on entering the school and go straight to their classrooms. 
 
We attach a letter reminding parents of your legal obligation around the use of the public bus. 
 
Cars & parking 
Unfortunately, like many rural schools, we are very restricted with parking facilities. There is a 15-minute 
window at drop off and pick up times to help to alleviate this situation.  For the safety of your children 
and others, please ensure that you DO NOT double park and that you DO NOT park in the bus stop. Both 
of these actions create a huge amount of unnecessary chaos at these times. 
 
 
Wraparound Care 
 
Breakfast Club 
This resumes at a cost of £4.50 per child. Booking and payment must be made via our online School 
Money system to ensure a place. 
 
After-School Club 
We are pleased to announce that we will be able to offer an after-school club every Tuesday and 
Thursday from September; collection at 4:30 pm promptly (late collection fees apply). The cost of this 
provision is £4.00 per pupil. Booking and payment must be made via our online School Money system to 
ensure a place. 
 
 
Attendance  
 
We remind parents of the importance of excellent attendance (including punctuality) and attach our 
attendance policy here. 
 
 
Late Collection 
 
All children should be collected punctually at the end of the school day, or from after-school clubs. The 
reason for this is two-fold: firstly, children who are left behind often feel an increasing level of anxiety and 
distress the longer that they are unsure of where their parents are; secondly, the impact on the school of 
having a child left behind at the end of the day is also great as it requires a member of staff to supervise 
that child and this incurs an additional staffing cost. Our Late Collection policy is attached.  
 
 
Uniform 
 
Pupils will be expected to return to school in full school uniform.  A coat should be brought in when the 
weather gets colder, and a hat if the weather remains sunny. Sunscreen should be applied at home before 
coming to school. 
 
All pieces of uniform must be CLEARLY LABELLED. 
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Resources 
 
Pencil Cases 
Each pupil in Year 1 to Year 6 will be given their own pencil case with all the equipment they will need at 
school. No pencil cases should be brought in from home. 
 
Book bags 
To maximize space in corridors and minimise crowding/gathering at certain pinch points in the school 
(e.g. at pegs), pupils must NOT bring in rucksacks. Only book bags are permitted (for all year groups) as 
these can fit into individual trays. Please do not attach keyrings etc. to book bags as this makes them 
more bulky and less likely to fit neatly into trays. 
 
PE Kit 
These must be brought to school in a drawstring PE bag only (NOT in a rucksack) to enable appropriate 
storage in the designated zone. Kit must be CLEARLY LABELLED. 
 
Lunchboxes 
These must be brought in separately (NOT in a rucksack), to enable appropriate storage in the designated 
zone. 
 
Mobile Phones 
To be turned off immediately on entering the school. Phones must be submitted to the class teacher upon 
arrival and must be collected at the end of the school day prior to returning home. Phones are brought 
into school at your own risk. The school accepts no responsibility for any loss or damage whilst the device 
is on school premises. 
 
 
School Dinners 
 
The Autumn menu (effective from Term 1) is attached. All dinners for pupils in Years 3 to 6 must be 
booked and paid for online using the Chartwells payment system, Parent Pay. The new price per meal is 
£2.15. For pupils in Reception, Years 1 and 2, school meals are free of charge. Orders will be taken at 
registration time to ensure the pupil has their preferred meal choice. 
 
In order to ease congestion in the school hall and playground, lunch and break times will continue to be 
staggered. 
 
 
COVID-19 Control Measures 
 
At St. Michael’s we will: 

 Ensure good hygiene for everyone. 

 Maintain appropriate cleaning regimes 

 Keep occupied spaces well ventilated 

 Follow Public Health advice on testing, self-isolation and managing confirmed cases of COVID-19. 
 
Frequent and thorough hand cleaning is now regular practice and this will continue. The ‘catch it, bin it, 
kill it’ approach continues to be taught. 
 
Symptomatic pupils SHOULD NOT attend school given the potential risk to others. If a pupil at school 
develops COVID-19 symptoms, however mild, they will be sent home and are required to follow public 
health advice. If a parent or carer insists on a symptomatic pupil attending school, the decision to refuse 
the pupil may be taken if, in our reasonable judgement, it is necessary to protect other pupils and staff 
from possible infection with COVID-19. 
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The main symptoms of COVID-19 are: 

 A high temperature 

 A new, continuous cough – this means coughing a lot, for more than an hour, or 3 or more 
coughing episodes in 24 hours 

 A loss or change to sense of smell or taste – this means that they cannot smell or taste anything, 
or things smell or taste different to normal 

 
What to do if your child has symptoms 
If your child has symptoms, even if they are mild: 

1. Get a PCR test (test that is sent to a lab) to check if they have COVID-19 as soon as possible. 
2. Your child should stay at home and not have any visitors (self-isolate) until you get the test result 

– they can only leave home to have the test.  
3. Check if you and anyone else your child lives with need to self-isolate. 

 
Face coverings 
The requirement for parents or visitors to wear a face covering whilst outdoors on the school site will no 
longer be mandatory, but will be an optional and personal choice. However, our risk assessment will still 
require all visitors to the school to wear a face covering on entering the building, unless and until the 
circumstances deem the risk to be reduced and you are invited to remove it. We feel this to be a 
reasonable step to manage risks to the health and safety of our pupils and staff. 
 


